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Human Resources Policy Manual


TELEPHONE PRE-SCREENING FORM
Position:

________________________________________________

Candidate Name: 
________________________________________________

Date conducted:
_________________________________

Conducted by: 
_________________________________

Why are you interested in this position?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Why are you looking to leave your current employment? (if not employed - why did you leave your most recent employment?)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Where do you hope that this position will lead you in the future?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What are your salary expectations if you were to be hired for this position? (Skilled Immigrants are often unaware of current Canadian market salaries and should be provided an equitable offer regardless of their expectation.  A salary reflective of the market will help prevent later loss of the skilled immigrant employee to a higher paying competitor)
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Use this space to write any specific questions about the candidate’s resume, including experience, education and notable gaps in employment, that you wish to ask during the call, leaving space to note candidate’s answers.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________
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