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<Company Name> recognizes that it is essential to provide equal opportunities to all persons without discrimination.  This is evident through these recruitment and selection guidelines. Our process ensures that the most capable and qualified individuals are selected with integrity and in accordance with legislation.

This policy applies to all employees and potential employees at <Company Name>. 

Discrimination occurs when one person is treated less favourably, whether intentionally or unintentionally, than another person based on protected grounds as outlined by Human Rights legislation (e.g. sex, race, marital status, age, sexual orientation, etc.). 

Policy 

The recruitment and retention of high quality staff is crucial for <Company Name> in order to meet our strategic objectives.   <Company Name> is committed to a systematic approach to recruitment and selection in order to attract, select, and appoint the best people through a fair and merit-based process.  We provide equality of opportunity in all employment areas and recognize the skills and abilities of all people regardless of their sex, sexual orientation, marital status, race, religion, age, creed, colour or nationality.  This includes equal treatment of existing employees who are considered for promotions.
Procedure

<Company Name> will ensure that all recruitment, selection, and personnel actions are within the law.  We are committed to having a diverse and accepting workforce.

<Company Name> advertises all vacancies internally to encourage internal opportunities for existing staff members.  Other recruitment sources employed by the Company include online advertising, newspaper ads, education institutions, non profit employment service agencies, search firms, and employee referrals.  

<Hiring Family Members>  <Optional Clause> 
It is our policy that individuals shall not be hired in any full-time, part-time, or temporary capacity which would create a Manager / employee relationship between two individuals who are related by blood, marriage, or law.
<Company Name> reserves the right to alter, modify, amend or change human resources policies at its sole discretion.  Employees will be provided appropriate notice of any changes to policy.
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